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IMPORTANT: This manual contains forms that need to be returned by the 21st of March, 2008.

Please contact Ms. Siobhan Enright, OGU 2008 Co-ordinator on 

tel. + 44 207 596 5166 or e-mail: Siobhan.enright@ite-exhibitions.com 
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OGU 2008 Secrets to Exhibiting Success
1. On average 75% of visitors to an exhibition are there to buy or plan to buy in the future. 

2. Exhibiting is the most cost effective way of getting your products/services/brand name/corporate image in front of customers.

3. Exhibiting is the only medium, which allows you to interact with potential customers, using all 5 senses (See/Hear/Taste/Touch/Smell). Ensure that you use all 5 senses to attract people to your stand. 

4. Decide why you are exhibiting and what you wish to achieve. Have some specific, measurable targets in mind. E.g. Get 100 qualified sales leads or conduct 30 research interviews. 

5. Have one person in charge of every aspect of the exhibition. 

6. 80% of stand success is down to staff, so train them. Have a show debrief with the stand team.

7. Make a staff rotation chart, so everyone knows where he or she is and what he or she is doing, when. 

8. Make eye contact and smile. Have staff whose presence says “Hi, how are you?” 

9. If you can invite people on your stand, do. If you don’t your competition will. 

10. At the show, let people know you are there, advertise. 

11. Don’t get into conversations about products you do not know, ask another team member to help/demonstrate 

12. On average 75% of visitors to an exhibition are there to buy or plan to buy in the future. 

13. Exhibiting is the most cost effective way of getting your products/services/brand name/corporate image in front of customers.

14. Exhibiting is the only medium, which allows you to interact with potential customers, using all 5 senses (See/Hear/Taste/Touch/Smell). Ensure that you use all 5 senses to attract people to your stand. 

15. Decide why you are exhibiting and what you wish to achieve. Have some specific, measurable targets in mind.       E.g. Get 100 qualified sales leads or conduct 30 research interviews. 

16. Have one person in charge of every aspect of the exhibition. 

17. 80% of stand success is down to staff, so train them. Have a show debrief with the stand team.

18. Make a staff rotation chart, so everyone knows where he or she is and what he or she is doing, when. 

19. Make eye contact and smile. Have staff whose presence says “Hi, how are you?” 

20. If you can invite people on your stand, do. If you don’t your competition will. 

21. At the show, let people know you are there, advertise. 

22. Don’t get into conversations about products you do not know, ask another team member to help/demonstrate 

23. Go around the exhibition and visit other stands as well. Make use of all the information you have gathered 

24. Classify all leads and follow them up. Have a special box or a business card wallet for visitors’ business cards. 

25. Turn off your mobile phone 

26. Book early for next year


OGU 2008
Welcome to the 12th Uzbekistan International Oil & Gas Exhibition

The Marketing Manual has been designed to help maximise your participation at OGU 2008.  It contains essential information to ensure that your company has every opportunity to have a successful showcase.  Research proves that the more you do to plan, promote and organise your participation, the more business you can expect to generate.  The OGU 2008 promotional campaigns are already in place, with ITE’s efforts to provide a high quality visitor attendance.  The actions you take over the next few months will decide how many of these visitors visit your stand and do business with YOU.
Promoting OGU 2008 to the Oil & Gas Industry

To ensure that all exhibitors reap maximum benefit from their participation, ITE’s Oil & Gas Division has put into action a specially formulated promotional campaign to focus on delivering your message to Oil & Gas professionals and buyers. We have spent time building up our databases so that the key players are invited through direct mail, advertising in the trade press around the world and in general media promotion. 

Promotional opportunities

· Your Company Description and Product Listing (Forms A/A1 & A2) in the Official Catalogue and Buyers Guide are crucial in conveying your sales message.  Therefore, care should be taken when completing these forms.  All Sub-Exhibitors should also be included, so please make sure that you pass them the relevant forms 

· Press Releases - displayed in the ITE Press Office.

· Nomination of VIP Guests who will receive a personalised invitation on your behalf from ITE.  This will ensure that your top clients have privileged access to the Opening Ceremony and VIP Lounge (Form C)

· A batch of complimentary tickets will be sent to you in advance of the event to distribute to your existing and prospective customers (Form C).
· Take advantage of the advertising / sponsorship opportunities available (Forms B & B1).
Ideas that you can use to attract people to your stand

· Personal invitations to invite your customers to your stand / on-site seminar presentations. 

· Send out a schedule with the complimentary tickets to your customers listing when you plan to hold demonstrations of products and/or hold seminars.

· Advertising / sponsorship opportunities highlighting your stand position.

· Throw a party for your customers - we are always willing to help in this area!

· Advertising campaigns promoting your attendance at the exhibition within the well read trade publications will benefit the numbers of visitors you welcome onto your stands

· Inclusion of your company’s promotional branded gifts in visitor packs and other sponsorship opportunities.

· Why not advertise on the ITE Web-site.  www.ite-exhibitions.com/og 


Diary of events

OGU 2008 Official Press Conference

To be held on the 13th May 2008 at 09:30, in the Uzexpocentre, Tashkent, Uzbekistan. Full details to follow.

OGU 2008 Opening ceremony

To be held on 13th May 2008, 11:00, at Uzexpocentre, A VIP Tour of the exhibition will follow - invitation only.  

OGU 2008 Gala reception

The opening OGU 2008 Gala Reception will be held on the evening of 13th May 2008. (venue and time to be confirmed).  Each exhibiting company will receive an allocation of tickets, which is specified on form C1, (additional tickets can also be purchased using Form C1 of this manual).

OGU 2008 Exhibition time

Tuesday 

13 May 2008 

12.00 hrs – 17.00 hrs
Wednesday
 
14 May 2008

10.00 hrs – 17.00 hrs

Thursday

15 May 2008

10.00 hrs – 16.00 hrs


Official Travel Agent

ITE GROUP PLC has appointed Corporate Travel Management Solutions to be the Official Travel Agent for OGU 2008.
Please feel free to contact them if you need any assistance with visas, accommodation, airline tickets or transfers to Uzbekistan. 
   




CTMS - Corporate Travel Management Solutions
Garden Studios
11-15 Betterton Street
Covent Garden, London
WC2H 9BP
Contact details: 
Contact: Ms Laura Marton 
Tel: 020 7866 8106
Fax: 020 7117 4526
Email: exhibitor@ctmslondon.co.uk 
Website: www.ctmslondon.co.uk 
 


Main Exhibitor/Sub-Exhibitor/Stand Sharer                         FORM A/A1
Catalogue Entry & Company Description

Please complete and return by deadline of 21st March 2008

ITE Oil & Gas  Division



Contact: 
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
PLEASE E-MAIL YOUR COMPANY DESCRIPTION (60 words maximum) TO:

siobhan.enright@ite-exhibitions.com  

PLEASE STATE CLEARLY YOUR FULL COMPANY ADDRESS AND ALL CONTACT NUMBERS (SEE REQUIRED INFORMATION BELOW)
Company name*:





Under Letter:

Address:












     

City:



Post code:


Country:






Tel: + (country code)

(area code)


(number)






Fax: + (country code)

(area code)

         
(number)



E-mail:







Web Address: 





>>>>>>>>>>>>>>>>>>>>><<<<<<<<<<<<<<<<<<<<<<<

English:

Russian:

Sub-Exhibitor(s) / Stand Sharer(s)
x_____ 
@ £570   =   £…………

Sub-Exhibitors / Stand Sharers are also entitled to a Catalogue Listing and Company Description (including the company name and full company contact details). The fee for this service is £570. This also covers full registration including pre-registered badges and public liability insurance at the exhibition. NB: this does not include name(s) of stand sharer(s) on the stand fascia panel.

TO ADD STAND SHARER(S), PLEASE COMPLETE THIS FORM AND FAX IT TO ITE Group plc and SEND THE DESCRIPTION OF THE STAND SHARER(S) BY E-MAIL 

Product Index









  FORM A2
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division



Contact: 
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
Exhibitor Name: 


Please choose your General Heading 
	Geology and Geophysics
	
	Pipelines, transport technology

	1
	Geographical Information Systems
	□
	41
	Tools and monitoring systems
	□

	2
	Geological deposit evaluation
	□
	42
	Oil and gas processing; production of petroleum derivatives
	□

	3
	Geological surveys and consultancy
	□
	43
	Supply and sale of oil, gas and petroleum derivatives. Filling Stations
	□

	4
	Geology, geophysics, seismic equipment and services
	□
	44
	Reservoirs and tank farms
	□

	5
	Geophysical surveys of wells
	□
	45
	Heat-exchangers, equipment/tools and monitoring systems
	□

	6
	Geochemical surveys and consultancy
	□
	46
	Machinery and technology for pipeline construction and operations
	□

	7
	Cartographic services
	□
	47
	Transport and storage of oil, gas and petroleum derivatives
	□

	8
	Comprehensive evaluation of oil and gas fields and local objects, calculation of resources
	□
	
	
	

	9
	Oil and gas equipment for exploration & field development
	□
	48
	Pipelines, valves, pumps, compressors, heat-exchangers
	□

	10
	Prospective deposit evaluation
	□
	49
	Pipelines, valves, pumps
	□

	11
	Oil & Gas fields search and survey
	□
	50
	Chemical agents, additives, and materials for oil and gas production
	□

	Oil and Gas Technology and Equipment
	51
	Chemical agents, additives, and materials for oil processing industry
	□

	12
	Explosives and blasting
	□
	52
	Chemical agents, additives, and materials for oil and petroleum derivatives transport
	□

	13
	Locking and regulating fittings
	□
	53
	Storage
	□

	14
	Equipment and pipelines rust prevention. Rust inhibitors
	□
	54
	Shelf equipment, tankers
	□

	15
	Air and gas compressors
	□
	
	Automation, computer technology, software and consulting
	

	16
	Methods for increasing reservoir recovery
	□
	55
	Automatic control systems
	□

	17
	Micro-paleontological services
	□
	56
	Control equipment
	□

	18
	Mobile industrial and accommodation facilities
	□
	57
	Software and computer systems
	□

	19
	Seabed mining (technology & equipment)
	□
	58
	Global positioning systems (GPS)
	□

	20
	Pumps, compressors, pneumatic equipment, drives, and motors used in the oil and gas industry
	□
	59
	Measurement assurance tools
	□

	21
	Research and developments, Project expertise
	□
	60
	Telecommunication technology and equipment
	□

	22
	Scientific and technical literature
	□
	
	Safety measures and fire protection

	23
	Equipment for oil and gas production
	□
	61
	Leak detection
	□

	24
	Oil & Gas transport systems, pipeline equipment
	□
	62
	Protection equipment
	□

	25
	Oil and Gas processing, petrochemistry. Equipment & Technology
	□
	63
	General safety provisions
	□

	26
	Equipment for Petrochemical Technology
	□
	64
	Protection of labour, safety systems, and fire safety equipment
	□

	27
	Power Generation Equipment
	□
	65
	Inspection tools
	□

	28
	Oil and Gas Production and processing equipment
	□
	66
	Well fire safety equipment
	□

	29
	Oil and Gas field maintenance
	□
	67
	Protective/working clothing
	□

	30
	Production, processing and storage of oil and gas
	□
	
	Ecology

	31
	Oil and gas field exploration and operations. Equipment and technology
	□
	68
	Environment monitoring equipment
	□

	32
	Oil and gas gathering and treating
	□
	69
	Environment protection
	□

	33
	Welding equipment
	□
	70
	Industrial water treatment
	□

	34
	Systems and services for internal pipeline cleaning
	□
	
	Waste processing and recycling
	□


Advertising in the official catalogue





     FORM B
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division



Contact: 
Siobhan Enright 

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
The OGU 2008 Official Catalogue and Buyers Guide is an essential marketing tool allowing your company’s details and information to be a resource at the fingertips of oil & gas trade professionals, VIP guests and Ministries, and distributors world-wide.  Why not further enhance your exposure by advertising in the Official Catalogue and Buyers Guide.  Guaranteed to have a shelf life of at least one-year, take advantage of this cost effective method of unlimited exposure, distributed to the following:

Exhibitors (Key Buyers and Distributors (Embassies and Trade Associations (
Press Associations ( VIP’s in the Uzbekistan Oil & Gas Industry

	Exhibitor:
	  

	Address:
	  

	City:
	 
	Postcode:
	  
	Country:
	  

	Contact Person:  
	  
	Phone:
	  

	Fax:
	  
	E-mail:
	

	
	
	
	


Advertising Data

Full Page with or without bleed       











 





Colour advertisements: 4-colour positive 


        Print Area
        Print Area


CMYK film separations 175 screen right reading.

     267x180mm                 303 x 216 mm


emulsion side down must be supplied

Advertising Rates* 

 

We order as follows, (please tick the box with your requirements):
( Full Page - 4 Colour 

£ 1200

( Back Cover


£ 2000

( ½ Page – 4 Colour

£ 800

( Inside Front Cover

£ 1700



( Inside Back Cover 

£ 1,000

Design Service – If you are unable to supply advertising films, or wish to use our design service, please contact us with your requirements and we will arrange a quote.

□  Logo insertion – Place your company’s logo next to your company’s description £80  (supplied as a TIFF) 

Total £________

*Costs for air -freighting, copy converting or producing film or special colours are chargeable to the advertiser.

Authorised Signature:
Date:


Sponsorship Menu                                                                                FORM B1
Please complete and return by deadline of March 21st 2008

ITE Oil & Gas  Division

            

Contact:
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
For those companies who wish to enhance their participation at OGU 2008 even further, ITE’s Oil & Gas Division have devised a series of additional marketing and sponsorship opportunities.  For further information please tick the appropriate sponsorship package and fax back to ITE’s Oil & Gas Division.

Exhibitor’s Name:




GALA RECEPTION  




from £ 15,000  (
The Gala Reception will be held on the evening of the 15th May 2007 (venue will be confirmed later). The sponsorship package includes branding of the venue, welcome speeches and reception committee.

VIP LOUNGE





from £ 4,000
(
The Lounge is located in a prime area of the event and is for the use of all exhibitors and their VIP guests.  The sponsoring company will have the right to share branding of the lounge with ITE.

COMPUTERISED REGISTRATION



from £ 5,000
(
The computerised registration is located at the main entrance of the show and is therefore the first thing that VIPs and visitors see.  The area is full equipped and fully staffed by ITE and branded by the sponsor.

PRESS CONFERENCE




from £ 2,000
(
Held the day before the opening of the event, it is attended by the organisers, the government officials supporting the event and the local and international press & media.  The sponsor’s logo will appear on the backdrop of the speaker’s podium.

ALL OF THE ABOVE SPONSORSHIP PACKAGES INCLUDE A FULL PAGE OF COLOUR ADVERTISING AND LOGO BRANDING ON THE COMPLIMENTARY TICKETS AND VIP INVITATIONS, NEWS BULLETIN, ROUTE PLANNER, OFFICIAL CATALOGUE & BUYERS GUIDE

PRESS PACK





from £1,500
(
Insertion of press releases/brochures in all exhibitor packs (including Ministries), press pack and delegate packs.  The most targeted way to inform all the decision makers present at OGU about your presence at the show.  (Please provide us with 250 copies on Monday May 14th, 2007 at 10.00am)

FLAGS & BANNERS




from £ 2,000
(
Complimentary & VIP Tickets                                                                FORM C
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division

             

Contact:
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
Promoting Your Presence to Trade Visitors

As well as advertising in key trade publications, we will be issuing visitor tickets for OGU 2008, which are sent to key buyers and professionals.  However, it is important that also you personally invite the specific visitors to ensure that essential decision-makers visit your stand. To do this, you need to provide them with ITE Complimentary Tickets; these will allow your guests entry for one day.  VIP invitations allow entry for your guests to the Opening Ceremony on the first day of the exhibition.

Complimentary Tickets
Your free allocation of 100 Complimentary Tickets will be sent to you directly, allowing you to invite your clients to attend free of charge.

We require ______ additional Complimentary Tickets @ £1.50 each

Total £_______
Delivery Address: If not completed, tickets will be sent to the address on the space application form.

Contact:






Signed:

Company Name:





Tel:

Street/Mailbox:

Town/postcode:





Country:

VIP Invitations

As an initiative designed to help exhibitors benefit from more visitor attendance, we are pleased to invite you to nominate your VIP guests.  Please nominate your top clients as well as potential new customers.  We will mail them VIP tickets on your behalf, (a joint venture on behalf of yourselves and ITE), to give them pre-registration and hence, fast-track entry to the exhibition.

Title: 
Initial: 
Family Name:

Company Name:
 Job Title:

Address:

Post Code: 
City: 
Country:

Telephone: 
Fax: 
Email:

* Please copy this form and complete as necessary
Gala Reception                                                                                  FORM C1
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division

             

Contact:
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
The Gala Reception will be held on the on the evening of the 15th May 2007 (venue to be confirmed).  Attending guests will include key Uzbekistan Ministerial and Embassy staff, Financiers, Funding Agents, Key Investors as well as fellow exhibitors and conference delegates. Do not miss this opportunity to network in a relaxed atmosphere – refreshment provided.

The Gala Reception Tickets will be issued to each stand on the day of the opening.  As the places for this event are limited, please order any additional reception tickets now to ensure your attendance at this event.

Ticket Allocation:

	Stand Size
	Ticket Allocation

	Under 19sqm
	2

	20-35sqm
	3

	36sqm & over
	4


We wish to order_______ additional Gala Reception Tickets at £50 each 

(Additional tickets can be purchased on-site for £ 30, subject to availability).

Total: £ ____________
Please debit my charge card with the above amount. 

Card Type: (We are pleased to accept American Express, Visa, MasterCard, Diners Club Card, Amex/ EuroCard)

Card number:

Expiry Date:

Name on Card:

Authorised Signature:
          Date:


Exhibitor Badges                                                                                    FORM C2
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division

             

Contact:
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
	Exhibitor:
	  

	Company Name:
	

	Address:
	  

	City:
	 
	Postcode:
	  
	Country:
	  

	Stand Size:  
	  
	Phone:
	  

	Fax:
	  
	E-mail:
	

	
	
	
	


Each exhibitor is entitled to 1 Exhibitor Badge free of charge per 3 sqm of exhibition space.

Additional badges can be ordered at £5 per badge.

We wish to order_________additional Exhibitor Badges at £5 each

Total: £____________

*All pre-registered badges will be available for collection at the computerised registration desk prior to the opening of the exhibition.  

Authorised Signature:
Date:


Please complete for all personnel who will attend the show, including translators, (excluding contractors for set-up and breakdown for which work passes are available – see technical manual).  

	COMPANY NAME
	NAME OF PERSONNEL
	JOB TITLE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please copy this form and complete as necessary.  List of Further Personnel is attached
(  (tick box)

Pro-forma Invoice                                                                                     FORM Z
Please complete and return by deadline of 21st March 2008

ITE Oil & Gas Division



Contact: 
Siobhan Enright

105 Salusbury Road



Tel:

+44 (0)20 7596 5166


London, NW6 6RG



Fax:

+44 (0)20 7596 5106


United Kingdom



E-mail

siobhan.enright@ite-exhibitions.com
Please complete in BLOCK CAPITALS
	Exhibitor:
	  

	Company Name:
	

	Address:
	  

	City:
	 
	Postcode:
	  
	Country:
	  

	Contact Name:  
	  
	Phone:
	  

	Fax:
	  
	E-mail:
	

	
	
	
	


 Authorised By:
 Signature:
 Date

	Deadline
	Form
	Title of Form
	Form Returned
	Total Cost £

	21st March 2007
	A/A1
	Catalogue Entry Main Stand

/Sub Exhibitor 
	Yes (     No (
	Free



	21st March 2007
	A2
	Listing of Product Index
	Yes (     No (
	Free

	21st March 2007
	B
	Advertising in Catalogue
	Yes (     No (
	£

	18th April 2007
	B1
	Sponsorship Menu - info
	Yes (     No (
	£

	21st March 2007
	C
	Comp. Tickets and VIP Invitations 
	Yes (     No (
	£

	21st March 2007
	C1
	Gala Reception Tickets
	Yes (     No (
	£

	21st March 2007
	C2
	Exhibitor Badges
	Yes (     No (
	£


£

Total Cost of Services Ordered

NO ORDERS UNDER £50 WILL BE PROCESSED WITHOUT A CREDIT /DEBIT CARD – please complete below if using this facility

PAYMENT TERMS

By Bank Transfer to: International Trade and Exhibitions (JV) Ltd
Account No. 60206709 Sort Code 20-78-98, International SWIFT Code BARC GB22, Barclays Bank Plc, 27 Soho Square, London W1A 4WA, UK

By Credit Card: please complete below & return by fax to +44 207 596 5106

Please debit my charge card with the amount of £…………… 

Card Type: (we are please to accept American Express, Visa, MasterCard, Diners Club, Amex/EuroCard

Charge Card #: ……………………………………………………………………   Valid From Date:………………………………………………..

Expiry Date: ……………………………   Name on Card: ………………………………………… Signature: …………………………………………...

Security Code:…………… (Last 3 digits on reverse of card)              Postcode of Cardholder: ……………………….. (only if UK Resident)

Above costs are exclusive of VAT.  VAT will be added at point of invoicing if applicable (UK Companies only).
The execution of this document and its receipt by ITE is deemed conclusive evidence of the Applicant’s agreement to pay the full fees due from that moment. The application is non-cancelable by the applicant.  Applicant further acknowledges that ITE, having incurred expenses as a result of the contract/application, is not required to refund any of the fees and ITE is also entitled to any unpaid amounts that may be owed by the applicant to ITE.  ITE Oil & Gas Division is a division of International Trade and Exhibitions (JV) Ltd. whose Company registration number is 2801121. Registered Office as above. 
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